
 

First Time Home Buyer Program Application 

Schedule “A” 

 

Application Submission Check-list 
Before submitting your application, please review, complete and ensure you have included all 
the documents listed below. These documents are required as part of the application. Incomplete 
applications will not be accepted. Depending on what you are applying for, further information 
may be requested. 
 
1. Application Form. 

2. Letter from a financial institution or lawyer detailing: 
a. The total amount of the mortgage, the required down payment and closing costs; and 
b. The funds being contributed by the applicant. 

3. If the application is for funding for a significant, immediate home repair, a copy of a quote 
provided by the contractor that provides details of the work to be completed and the price. 
a. Photos may also be requested. 

 
Program Information and Conditions and General Procedure 
The purpose of the First Time Home Buyer Program is to provide up to $5,000 in funding to help 
pay for either the minimum required down payment and closing costs; an immediate, significant 
home repair; or a combination of both. 
 
Please note, any immediate, significant home repair must be identified at the time of the 
purchase and is required in order to meet minimum life safety standards or to secure the 
structural integrity of the home. This may include the repair or replacement of: 
 

- Furnace, boiler or other primary heat source, 
- Water heater, 
- Windows and doors, 
- Roof or shingles,  
- Electrical work or wiring, 
- Installation of barrier free equipment, or 
- Renovation of an existing Secondary Suite.  

 
Renovations that that do not represent an immediate life safety issue or that do not represent a 
risk to the structural integrity of the home will not be considered. This may include the repair or 
replacement of existing cabinetry or other similar fixtures, appliances, fixed or picture windows, 
flooring, or painting. 
 
The First Time Home Buyer Program is an initiative that originates from the Housing Reserve 
Policy and is funded by the Housing Reserve. This program came into effect on date posted on 
the website, and is not retroactive.   
 
Conditions and Information 

 
1. This program is available to a person who: 

a. Has never owned a home, or has not owned a home in the past four (4) years; and 
b. Has a maximum household income, either individual or multiple income earners, of 

$80,000 annually. 



 

 
2. Applicants who intend to rely on additional, alternative financial means in order to support 

their purchase or renovation will not be eligible for this program. Alternative financial 
means refers to financial sources apart from the applicant’s own income, and may include 
contributions or gifts from family or support from other, similar programs.  
 

3. The maximum purchase price of a qualifying home is $200,000. 
 

4. Properties that are currently in tax arrears will not be eligible for this program. 
 

5. The funding provided may go towards one of the following: 

a. To cover half of the minimum required down payment and all required closing costs, 
to a maximum of 5% of the total value of the home or $5,000, whichever is lesser; and 
the total down payment for the purchase shall not exceed 5% of the value of the home; 
or 

b. To help cover the cost of an immediate, significant home repair, to a maximum of 50% 
of the cost of the repair or $5,000, whichever is lesser; or  

c. To cover a combination of the down payment, closing costs, and an immediate, 
significant home repair, the calculation of each is described above and has a 
combined value of $5,000. 

 
6. If the City approves the application, the funds will be distributed to one of the following 

parties: 

a. To the Applicant’s financial institution or lawyer for the down payment and closing 
costs, or 

b. To the home owner upon submission of proof that the repair work is underway.  
 

7. Applicants who are approved under this program are not eligible to apply for other City of 
Prince Albert housing programs for the subject property. 
 

8. The Applicant is responsible for all costs associated with purchasing their home and for 
obtaining any required permits.  
 

9. Only five (5) grants will be approved annually and applications will be processed in the 
order they are received.  
 

General Procedure 
 

Applicants are advised to apply once they have made a formal offer on a home, subject to financing, 
whether they are pre-approved for a mortgage or not. Should the offer fall through or the applicant 
is found not to qualify for the program, the application will be canceled. A new application will need 
to be completed for any future purchase attempts. 
 
Completed applications will be reviewed by Administration prior to being forwarded to the City 
Manager for approval, in principle. If approved by the City Manager, the application will be forwarded 
to City Council for consideration. 


